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Administrative and Instructional Technology Acceptable Use Policy & Disclaimer

Acceptable Usage

Specifically , it is expected that, when using or accessing the Corporation’s equipment, networks
or on-line resources each person will:
• Respect the rights of others to the privacy of the files they store on a computer or a disk
and not view those files without the owner’s permission or alter or damage such files.

• Respect  and uphold copyright laws and appropriately cite  the use  of another  person’s
intellectual property and obtain permission for use if necessary.  

• Follow all regulations  posted in the computer  lab,  media center or other  room where
computers are in use.

• Follow the directions of the adult in charge of the computer lab, media center or other
room where computers are in use.

Unacceptable Usage

Specifically , it is expected that, when using or accessing the corporation’s equipment, networks
or on-line resources:
• No person will deliberately or willfully cause damage to computer equipment, software or
data files of another person or organization or assist others in doing the same.

• No person will deliberately access, upload, download, transmit or distribute educationally
inappropriate materials (this includes pornographic, obscene, sexually explicit, abusive or violent
materials) or show others how to do the same.  This is particularly important in light of the fact
that  the  very strength of  the Internet  -  its  largely unregulated  and  unregulatable  offering of
hundreds  of  thousands  of  different  places  to  visit  -  means  that  some  Internet  sites  contain
sexually  explicit  or  other  objectionable  material  which  is  clearly  unrelated  to  the  school’s
educational mission.
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• No person will access any SBCSC administrative/educational  network without official
authorization.

• Any use of equipment for personal for-profit commercial purposes, product advertisement
or political lobbying is prohibited.

• No equipment may be used for support of illegal purposes, support of illegal activities, or
the transmission  of  threatening or  harassing  material.   All  users  of  South Bend  Community
School  Corporation equipment  agree not to  publish on or over the network any information
which violates or infringes upon the rights of any other person or any information which would
be abusive, profane or sexually offensive in an educational setting.  Users agree not to use the
facilities  and  capabilities  of  any  South  Bend  Community  School  Corporation  equipment  to
conduct any business or activity or solicit the performance of any activity which is prohibited by
local, state or federal statute.

Permission to use the school’s computers is dependent upon a student and his or her parent or
guardian  signing  an  authorization  form.   Signing  the  form  shows  that  the  student  and
parent/guardian  understand  and  will  follow  the  school’s  instructional  technology  rules  and
regulations.  Failure to follow the rules may result in a student being denied the opportunity to
use the district’s computers/software and other equipment.  Additional disciplinary action may be
determined  in  keeping  with  existing  procedures  and  practices  found  in  Policy  7300  of  the
Organization, Polices, Rules and Regulations of the South Bend Community School Corporation.
When and where applicable, law enforcement agencies may be involved.  Parents and guardians
have a right to restrict their son/daughter’s use of the Internet and request alternate assignments. 

AS/400 Usage
Through Office Vision E-mail and other applications on the AS/400 network, one can

communicate with other authorized users throughout the South Bend Community School Corp-
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oration.  In addition, many files are available for downloading.  All users of the administrative
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network must use this valuable resource in an appropriate manner and take full responsibility for
their own actions.  All users shall assume full liability, legal, financial, or otherwise, for their
actions.  In addition, the South Bend Community School Corporation takes no responsibility for
any information or materials that are transferred through this network.  

Should a user happen to access financial, student management or mail areas which are not
authorized or access mail which may be deemed inappropriate while using the administrative
network he or she shall refrain from downloading this material, and shall not identify or share the
location of this material.  If an employee accidentally accesses unauthorized information, he/she
should report the incident to their immediate supervisor.  

The  transfer,  alteration  and/or  deletion  of  certain  kinds  of  materials  is  illegal,  and
punishable by fine or jail sentence.  

The primary purpose of the AS/400 network is administrative.  It is essential that everyone
who uses this connection understand that purpose.  Failure to abide by these regulations shall
result in disciplinary action.  

The  South  Bend  Community  School  Corporation  makes  no  guarantees,  implied  or
otherwise, regarding the reliability of the data connection.  The South Bend Community School
Corporation shall  not  be  liable  for  any  loss  or  corruption of  data  resulting  while using  the
network connection.  

The South Bend Community School Corporation reserves the right  to examine all data
stored in the machines involved in the administrative network and to monitor such usage to make
sure that all users are in compliance with these regulations.  No user shall use this network to
per-
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form any act that maybe construed as illegal or unethical, including the use of the link to gain
unauthorized access to other systems on the network.  

The  South  Bend  Community  School  Corporation  administration  reserves  the  right  to
change these rules at any time without notice.  

Internet Usage
Freedom  of  expression  is  an  inalienable  human  right  and  the  foundation  for  self-

government.   Freedom  of  expression  encompasses  the  right  to  freedom of  speech  and  the
corollary right to receive information.  Such rights extend to minors as well as adults.  Schools
facilitate the exercise of these rights by providing access to information regardless of format or
technology.  In a free and democratic society, access to information is a fundamental right of
citizenship.  

Electronic information research skills are now fundamental to preparation of citizens and
future employees.   Internet is  a  vast,  global  network, linking computers at universities,  high
schools,  science  labs,  libraries  and  other  world-wide  sites.   Through  Internet,  one  can
communicate with people all over the world through a number of discussion forums, as well as
through electronic mail. 

In addition, many files are available for downloading on Internet, many of which are of
educational value.

The  South  Bend  Community  School  Corporation  expects  that  faculty  will  blend
thoughtful  use  of  the  Internet  throughout  the  curriculum  and  will  provide  guidance  and
instruction to students in its use.  As much as possible, access from school to Internet resources
should be structured in ways which point students to those which have been evaluated prior to
use.  While students will 
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be able to move beyond those resources to others that have not been previewed by staff, they
shall be provided with guidelines and lists of resources particularly suited to learning objectives.

Because of its enormous size, Internet's potential is boundless.  It is possible to speak with
everyone from prominent scientists to world leaders to a friend at college to keypals around the
world.  However, with such great potential for education also comes some potential for abuse.
Outside of schools,  families bear responsibility for the same guidance of Internet use as they
exercise  with  information  sources  such  as  television,  telephones,  radio,  movies,  and  other
possibly offensive media.

The South Bend Community School Corporation will maintain connections to the Internet
for educational/administrative usage.  The SBCSC network shall be known as SBCSCnet.  The
goal  of  SBCSCnet  is  to  promote  innovative  and  educational  excellence  for  all  learners  and
employees in the South Bend Community School Corporation.  

SBCSCnet is connected by a dedicated link to the Internet backbone.   The South Bend
Community  School  Corporation  will  not  be  liable  for  the  actions  of  anyone  connecting  to
Internet.   The South Bend  Community School Corporation makes no guarantees,  implied or
otherwise, regarding the reliability of the data connection.  The South Bend Community School
Corporation shall  not  be  liable  for  any  loss  or  corruption of  data  resulting  while using  the
network connection. 

The South Bend Community School Corporation reserves the right  to examine all data
stored in the machines involved in the Internet network and to monitor such usage to make sure
that all users are in compliance with these regulations.  No user shall use this network to perform
any  act  that  maybe  construed  as  illegal  or  unethical,  including the  use  of  the  link  to  gain
unauthorized access to other systems on the network or any outside network.  The South Bend 
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Community School Corporation administration reserves the right to change these rules at any
time without notice.   

Primary  users  of  SBCSCnet  are  teachers,  students,  administrators,  and  other  SBCSC
personnel  for  the  purpose  of  supporting  and  facilitating the  instructional  and administrative
activities of  the South Bend Community School Corporation.  Opportunities for parents and
other community members to use the Internet via SBCSCnet will be on a limited basis.  

There are two categories of participants: users and members.
• A user is defined as an individual who has access to an appropriately configured computer
which resides in a building network which has a “hard wired” or direct connection to SBCSCnet
or  is  accessed  through  a  dial-in  connection.    A user  can  “browse”  or  “surf”  the  Internet,
exploring the many information sources available there.  A user does not have an electronic mail
account on SBCSCnet and therefore cannot send or receive electronic mail in their name.

● Students  who  have  keypals  around  the  world will  receive  and send  mail  through an
electronic mail address for their classroom under the direction of their classroom teacher.
Students  will  be  cautioned against  using  their  last  names,  home addresses  and phone
numbers in any communication in addition to directions for responding to unsolicited on-
line contact.  Classroom teachers will be responsible for the security of their password and
all mail that is received by keypals and others sending mail to any student in the South
Bend Community School Corporation via the classroom electronic mail address.  

● All users will be required to complete an application form.  Students utilizing district-
provided Internet access must first have the permission of and must be supervised by the
district’s  professional  staff.   Students  utilizing  school-provided  Internet  access  are
responsible for good behavior on-line just as they are in a classroom or other area of the
school.  The same general rules for behavior and communication apply.  The purpose of
district-provided Internet access is to facilitate communications in support of research and
education,  To remain eligible as users, students’ use must be in support of and consistent
with the educational objectives of the district.  Access is a privilege, not a right. Access
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entails responsibility.  Student access will also require a parent signature.  Users should
not expect that files stored on school-based computers will always be private.  Electronic
messages and files stored on school-based computers may be treated like school lockers.
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Administrators and faculty may review files and messages to maintain system integrity
and insure that users are acting responsibly.

• A  member  is  defined as an individual who has completed the training and application
process and been assigned a user name and password.  A member has an electronic mail account
on SBCSCnet and can send and receive electronic mail via the Internet.  A member also has the
ability to “browse” or “surf” the Internet as described above.  Access to SBCSCnet is available
via a dial-in connection or via a computer which resides in a building network which has a “hard
wired” or direct connection to SBCSCnet.  High school students who have the recommendation
of a sponsoring teacher and approval of the principal as well as permission from a parent or legal
guardian will be given an electronic mail account.

Administrative procedures (South Bend Community School Corporation Guidelines for
Use of Administrative and Instructional Technology) will be developed and updated regularly to
be consistent with Board policy and the acceptable use policy suggested by the State of Indiana.  

The purpose of this list of guidelines, as well as the contract for Internet use is to make
sure  that  all  who  use  Internet,  both  students,  faculty  and  staff,  and other  individuals  given
approved  access  use  this  valuable  resource  in  an  appropriate  manner.   The  most  important
prerequisite for someone to receive an Internet account is that he or she take full responsibility
for his or her own actions.  The South Bend Community School Corporation, along with the
other organizations sponsoring this Internet link-up, will not be liable for the actions of anyone
connecting to Internet through this hook-up.  All users shall assume full liability, legal, financial,
or otherwise, for their actions.  
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In addition, the South Bend Community School Corporation takes no responsibility for
any information or materials that are transferred through the Internet via SBCSCnet or any other
Internet connection.  Because of the size of Internet,  many kinds of materials eventually find
their  way  onto  the  system.   Should a  user  happen  to  find materials  which may be  deemed
inappropriate while using a SBCSCnet account or any other Internet connection, he or she shall
refrain  from downloading  this  material,  and  shall  not  identify  or  share  the location  of  this
material.  Be aware that the transfer of certain kinds of materials is illegal, and punishable by fine
or jail sentence.  

The  primary  purpose  of  the  Internet  connection  is  educational.   It  is  essential  that
everyone  who  uses  this  connection  understand  that  purpose.   Failure  to  abide  by  these
regulations shall result in suspension of Internet account usage, pending administrative review.

The  South  Bend  Community  School  Corporation  makes  no  guarantees,  implied  or
otherwise, regarding the reliability of the data connection.  Neither the South Bend Community
School Corporation, nor the sponsor organizations, shall be liable for any loss or corruption of
data resulting while using the Internet connection.  

The South Bend Community School Corporation reserves the right  to examine all data
stored in the machines involved in the Internet link to make sure that all users are in compliance
with  these  regulations.   No user  shall  use  this Internet  link to  perform any  act  that  maybe
construed as illegal or unethical, including the use of the link to gain unauthorized access to
other systems on the network.
Software Piracy

The  South  Bend  Community  School  Corporation  strongly  condemns  the  illegal
distribution of software, otherwise known as pirating.  Any students, faculty, staff, administrators

or others  
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with authorized usage caught transferring such files through Internet or any other methods and
any whose accounts are found to contain such illegal files, shall immediately have their accounts
permanently revoked.  In addition, all users should be aware that software piracy is a federal
offense and is punishable by fine or imprisonment.  Finally, all users should keep in mind that
when they use Internet, they are entering a global community, and any actions taken by them will
reflect upon the school system as a whole.  As such, all users must behave in an ethical and legal
manner.

Disclaimer
Since  the Internet  is  a  global  network, there is  no state/county  control of  its  users or

content.  The Internet and its available resources may contain material of a controversial nature.
The South Bend Community School Corporation cannot filter access to all material nor protect
users from offensive information. 

Parents  of  minor  children  must  assume  responsibility  for  their  children’s  use  of  the
Internet  through the South Bend  Community School  Corporation’s connection.   Parents  and
children  are  encouraged  to  read  Child  Safety  on  the  Information  Highway,  reprinted  and
distributed with permission of the National Center for Missing and Exploited Children.  

The South Bend Community School Corporation makes no warranties of any kind, neither
expressed nor implied,  for the Internet  access  it  is  providing.  The South Bend  Community
School  Corporation will  not  be responsible  for any damages users suffer,  including--but  not
limited to--
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loss  of  data  resulting  from delays  or  interruptions  in  service.   The Corporation will  not  be
responsible for the accuracy, nature, or quality of information stored on Corporation diskettes,
hard drives, or servers; nor for the accuracy, nature or quality of information gathered through
Corporation-provided Internet access.  The Corporation will not be responsible for personal pro-
perty used to access Corporation computers or networks or for Corporation-provided Internet
access.  The Corporation will not be responsible for unauthorized financial obligations resulting
from Corporation-provided access to the Internet.   

This policy and all its provisions are subordinate to local, state and federal statutes.  

Parent Rights/Responsibilities

Parents of students in the South Bend Community School Corporation will receive a flyer
providing the following information:

The South Bend Community School Corporation is pleased to offer its students access to
the Instructional Technology including use of the Internet.  The Internet is an electronic
highway connecting hundreds of thousands of computers and millions of individual users
all over the world.  This computer technology will help propel our schools through the
communication  age  by allowing  students  and  staff  to  access  and  use  resources  from
distant computers, communicate and collaborate with other individuals and groups around
the world, and significantly expand their available information base.  The Internet is a tool
for life-long learning.  Families should be aware that some material accessible via the
Internet  may  contain  items  that  are   illegal,  defamatory,  inaccurate   or  potentially
offensive.   In 
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addition, it is possible to purchase certain goods and services via the Internet which could result
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in unwanted financial obligations for which a student’s parent or guardian would be liable.
While  the  District’s  intent  is  to  make  Internet  access  available  in  order  to  further

educational goals and objectives, students may find ways to access other materials as well.  Even
should the District institute technical methods or systems to regulate students’ Internet access,
those methods could not guarantee compliance with the District’s acceptable use policy.  That
notwithstanding, the District believes that the benefits to students of access to the Internet exceed
any disadvantages.   Ultimately, however,  parents and guardians of minors are responsible for
setting and conveying the standards that  their  children should follow when using media and
information sources.  Toward that end, the South Bend Community School Corporation makes
the district’s complete Internet  policy and procedures  available on request  for  review by all
parents, guardians, and other members of the community; and provides parents and guardians the
option of requesting for their minor children alternative activities not requiring Internet use.

(adopted 01/22/96)
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